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CENTRAL DISTRICT OF CALIFORNIA 
IMPORTANT INFORMATION - PLEASE READ CAREFULLY 

INSTRUCTIONS FOR FILING A CIVIL ACTION BY A NONPRISONER 
 
 

INSTRUCTIONS AND PROCEDURES 
CIVIL COMPLAINT: You must file a “Civil Complaint” in the form and manner as set forth in the Local Rules of this 
Court. Any complaint in any other form may not be accepted. The complaint must also be accompanied by the following 
documents when submitted for filing: 
 

A. Civil Cover Sheet - CV-71 (Required) 
B. Certification and Notice of Interested Parties - CV-30 (Required) 
C. Summons - AO-440 (Optional) 
D. Request to Proceed In Forma Pauperis with Declaration in Support - CV-60 (Optional) 

 
These forms are available upon request at the Clerk’s Office and on the Court’s website: http://www.cacd.uscourts.gov. 
All forms must be completed in full.   
 
If you would like a stamped copy of your filing(s), submit a copy of the documents you would like to have stamped and 
returned to you, with a self-addressed, stamped envelope. 

 
SUBMITTING DOCUMENTS FOR FILING: You may submit your documents for filing in one of the following ways:  
 

1. in person at any of the following locations: 
 

United States Courthouse  United States Courthouse  United States Courthouse 
255 East Temple St., Suite TS-134 411 West Fourth Street, Room 1053 3470 Twelfth St., Room 134 
Los Angeles, CA 90012   Santa Ana, CA 92701-4516  Riverside, CA 92501 

 
2. by United States mail; or 
 
3. by submitting the documents electronically through the Court’s Electronic Document Submission System 
(EDSS).  To access EDSS and for additional information, visit the Court’s website at 
https://apps.cacd.uscourts.gov/edss. 

 
FILING FEE: The filing fee for a civil complaint is $405.00. Personal checks are NOT accepted. 
 
FILING IN FORMA PAUPERIS: If you are unable to pay the filing fee, you may petition the Court to allow you to file 
your complaint without the prepayment of the filing fee by submitting a Request to Proceed In Forma Pauperis with 
Declaration in Support - CV-60. Forms for your use are available in the Clerk’s Office and on the Court’s website. These 
forms must also accompany the complaint. 
 
REQUEST FOR APPOINTMENT OF AN ATTORNEY: Any request for appointment of an attorney must be prepared 
by you in the form and manner set forth in Local Rule 11. A request in any other form will not be accepted. The request must 
accompany the complaint and be presented as a separate document. Your request must also state the reasons why you want 
the Court to appoint an attorney for you.  In the event the Court denies your request for the appointment of any attorney and 
you find yourself acting as your own attorney, you are responsible for complying with the Local Rules of the Court. 
 
OTHER INFORMATION 
The Clerk’s Office is prohibited from providing any type of legal advice.  If you need assistance completing the required 
forms, please visit the People Without Lawyers section on the Court’s website at http://prose.cacd.uscourts.gov. 
 
Copies of the Local Rules are available in any law library or on the Court’s website at: www.cacd.uscourts.gov/court-
procedures/local-rules.  
 

http://www.cacd.uscourts.gov/
https://apps.cacd.uscourts.gov/edss
http://prose.cacd.uscourts.gov./
http://www.cacd.uscourts.gov/court-procedures/local-rules
http://www.cacd.uscourts.gov/court-procedures/local-rules








CV-30 (05/13) NOTICE OF INTERESTED PARTIES

NAME, ADDRESS, AND TELEPHONE NUMBER OF ATTORNEY(S)  
OR OF PARTY APPEARING IN PRO PER

ATTORNEY(S) FOR:

UNITED STATES DISTRICT COURT 
CENTRAL DISTRICT OF CALIFORNIA

Plaintiff(s),
v.

Defendant(s)

CASE NUMBER:

CERTIFICATION  AND  NOTICE 
OF INTERESTED PARTIES 

(Local Rule 7.1-1)

TO: THE COURT AND ALL PARTIES OF RECORD:

The undersigned, counsel of record for                                                                                                                                    
or party appearing in pro per, certifies that the following listed party (or parties) may have a pecuniary interest in 
the outcome of this case.  These representations are made to enable the Court to evaluate possible disqualification 
or recusal. 

PARTY CONNECTION / INTEREST

(List the names of all such parties and identify their connection and interest. Use additional sheet if necessary.)

Date Signature

Attorney of record for (or name of party appearing in pro per):



AO 440 (Rev. 06/12)  Summons in a Civil Action

UNITED STATES DISTRICT COURT
for the

__________ District of __________ 

)
)
)
)
)
)
)
)
)
)
)
)

Plaintiff(s)

v. Civil Action No.

Defendant(s)

SUMMONS IN A CIVIL ACTION

To: (Defendant’s name and address)

A lawsuit has been filed against you.

Within 21 days after service of this summons on you (not counting the day you received it) — or 60 days if you
are the United States or a United States agency, or an officer or employee of the United States described in Fed. R. Civ.
P. 12 (a)(2) or (3) — you must serve on the plaintiff an answer to the attached complaint or a motion under Rule 12 of
the Federal Rules of Civil Procedure.  The answer or motion must be served on the plaintiff or plaintiff’s attorney,
whose name and address are:

If you fail to respond, judgment by default will be entered against you for the relief demanded in the complaint. 
You also must file your answer or motion with the court.

CLERK OF COURT

Date:
Signature of Clerk or Deputy Clerk



AO 440 (Rev. 06/12)  Summons in a Civil Action (Page 2)

Civil Action No.

PROOF OF SERVICE
(This section should not be filed with the court unless required by Fed. R. Civ. P. 4 (l))

This summons for (name of individual and title, if any)

was received by me on (date) .

I personally served the summons on the individual at (place)

on (date) ; or

I left the summons at the individual’s residence or usual place of abode with (name)

, a person of suitable age and discretion who resides there,

on (date) , and mailed a copy to the individual’s last known address; or

I served the summons on (name of individual) , who is

 designated by law to accept service of process on behalf of (name of organization)

on (date) ; or

I returned the summons unexecuted because ; or

Other (specify):

.

My fees are $ for travel and $ for services, for a total of $ .

I declare under penalty of perjury that this information is true.

Date:
Server’s signature

Printed name and title

Server’s address

Additional information regarding attempted service, etc:

0.00



UNITED STATES DISTRICT COURT 
CENTRAL DISTRICT OF CALIFORNIA

CASE NUMBER

PLAINTIFF/PETITIONER

DEFENDANT/RESPONDENT

V.
  

REQUEST TO PROCEED IN FORMA PAUPERIS WITH 
DECLARATION IN SUPPORT

CV-60 (11/23) REQUEST TO PROCEED IN FORMA PAUPERIS WITH DECLARATION IN SUPPORT Page 1 of 2

Yes No

NoYes
Yes No

NoYes
Yes No

NoYes
Yes No

I,            declare under penalty of perjury, that the foregoing is true and 
correct; that I am the petitioner/plaintiff in the above entitled case; that in support of my motion to proceed without 
being required to prepay fees, costs or give security therefore, I state that because of my poverty I am unable to pay 
the costs of  said proceedings or to give security therefore and that I am entitled to redress. 
  
I further declare under penalty of perjury that the responses which I have made to the questions and instructions 
below are true, correct and complete. 
 
1.  Are you currently employed?

If the answer is yes, state the amount of your salary or wages per month, and give the name and address 
of  your employer:

2.  Have you received, within the past twelve months, any money from any of the following sources?
Public benefits? 
Business, profession or form of self-employment? 
Rent payments, interest or dividends? 
Pensions, annuities or life insurance payments? 
Gifts or inheritances? 
Any other income (other than listed above)? 
Loans? 
Any other income (other than listed above)?

If the answer to any of the above is yes, describe such source of money and state the amount received from 
each source during the past twelve (12) months:

If the answer is no, state the date of last employment and the amount of the salary and wages per month 
which you received.

a.

b.

NoYes
Yes No



County (or City)State

Date Plaintiff (Signature)

Yes No

Yes No

I,                                                                                                        declare under penalty of perjury that the foregoing is 
true and correct.  Executed on:

Page 2 of 2REQUEST TO PROCEED IN FORMA PAUPERIS WITH DECLARATION IN SUPPORTCV-60 (11/23)

Housing

Transportation

Food

Medical

Utilities

Credit Cards

Child Care

Insurance

Loans

Other

3.  Do you own any cash, or do you have money in a checking or savings account? (include any funds in prison 
accounts, if applicable)

If the answer is yes, identify each account and separately state the amount of money in each account for 
each of the six (6) months prior to the date of this declaration.

4.  Do  you own any real estate, stocks, bonds, notes, automobiles, or other valuable property (excluding ordinary
household furnishings and clothing)?

If you answer is yes, describe the property and state its approximate value:

5.  In what year did you last file an Income Tax Return?

Approximately how much income did your last return reflect?

6.  List the persons who are dependent upon you for support, state your relationship to those persons, and indicate

how much you contribute toward their support:

7.  Estimate your average monthly expenses below:
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